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YEJISIBUHCKASI OBJIACTD

AIMHUHUCTPALIUA
3JIATOYCTOBCKOI'O I'OPOACKOI'O OKPYT A

IHOCTAHOBJIEHUE

01.10.2020 r. Ne 414-IVAJM

r. 3maToycT

OO0 yTBepXaeHUU AIMUHHCTPATUBHOIO perjaMeHTa
[0 MPENOCTABICHUIO MYHUIMIAIBHON  YCIYTH
o Jayue IIHCHbMEHHBIX pa3bsACHEHUM
HaJIOrOIJIaTeNbIIMKaM Y  HAJOTOBBIM  areHTam
II0  BOIpOCAaM  [PUMEHEHUS  MYHHUIUIAIbHBIX
IIPaBOBBIX aKTOB O Hajlorax u cbopax

B  coorBerctBuM ¢  @egmepanbHbIM  3akoHOM or  06.10.2003 r.
131-®3 «O6 oO0mux NOpUHLOMIAX OpraHU3aldd MECTHOTO CaMOYIpPaBICHUS
Poccutickoii  ®epepanun», DenepanbHpiM 3akoHoM ot 27.07.2010 r.
No 210-03 «O06 OpraHu3aluu MIPeIOCTaBICHUS roCy1apCTBEHHBIX
U MyHUUMNaAIbHBIX Yyciayr», HamoroBeiMm komexkcom Poccutickonn ®enepanuu,
¥YcraBoM 371aTOYCTOBCKOT'O TOPOJCKOTO OKpYTa,

[TOCTAHOBJIAHO:

1. YTBepauts IpUIaraeMblit AJIMUHUCTPaTUBHBIN periiaMeHT
II0 MPENOCTABJICHUIO MYyHULIMIAJIBHOW YCIYTrW IO Ja4de MUCbMEHHBIX pa3bsSCHEHUU
HAJIOTOIJIATEJIbIIUKAM M  HAJIOTOBBIM areHraM II0 BOIpocaM I[pPUMEHEHHUs
MYHMUIUIIAIBHBIX IIPABOBBIX aKTOB O HAJIOrax U cOopax (MpUIoKEeHUE).

2.Otpeny mo B3aUMOJEHCTBHIO CO CpeICTBAaMHM MAacCOBOM HHMOpMaIMu
AnmunaucTpanuu  31aToycToBcKoro ropoackoro okpyra (ITucemennsri M.IO.)
Pa3MECTUTh HACTOsIIee ITOCTAHOBJIEHWE HAa OQUIIMAIIBHOM caiiTe 371aTOyCTOBCKOIO
ropoJICKOro okpyra B cetu «MHTepHeT».

3. KoHTponp 3a BBINOJIHEHUEM HACTOSIIEro ITOCTAHOBJIEHUS OCTAaBIISIO
3a COOOi.

4. Hacros1iee NOCTaHOBJIEHUE BCTYIIAeT B CUILY CO JIHSI €O MOAIHUCaHUS.

w
%

=]

Hcnonasronmmii o0s13aHHOCTH | J1aBE

3J1aTOYCTOBCKOI'O TOPOJICKOIO OKF B.P. )Kurausuiux
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IMPUJIOXEHUE
YTBepXAeHO

IMOCTaHOBJIEHHEM AJIMUHUCTpAIUN
311aT0ycTOBCKOTO TOPOACKOro OKpyra

or 01.10.2020 r. Ne 414-IVAJIM

AJIMHHHCTPATHBHBII perjiaMeHT
[0 NPeAOCTABJIEHHUI0 MYHHIHNAJBHOMH YCJIYyIrH N0 Javde NHChbMEHHBIX
pa3bsiiCHEeHHI HAJIOroMIATeJbIINKAM H HAJIOTOBBIM areHTaM M0 BONpocam
NpHMeHEeHHs] MYHHIHNIAJbLHBIX IPABOBBLIX AaKTOB 0 HaJI0rax u cbopax
(najiee — AIMHHHCTPATHBHBIH perjiaMeHT)

1. O0mue nosoKeHHA

1.1. IIpenmeT perynupoBaHus afMUHACTPAaTUBHOIO perjlaMeHTa

Hacrosmuii AIMHHHUCTPAaTHBHBIH perilaMeHT YCTaHaBIMBaeT MOPANOK
M CTaHIapT IpPeNOCTAaBIEHWH MYHHUIUNANBHOM YCIOYTH, a TakXe COCTas,
IIOCIIENOBATENIFHOCTS M CPOKH BBHINOJIHEHHS aAMHUHHMCTPAaTUBHBIX IIPOLENYD,
TpeGOBaHHUA K TIOPSOKY HX BHIIONHEHHS, IOPSIOK M  (OpPMBI  KOHTPOJA
3a MpeJoCTaBJIeHHeM MYHHUIIMNIATBHOH YCIYTH, NOPSAAOK 00KanoBaHMsl 3asBUTEIAMU
pemieHnit U AeiicTBuii (Oe3meiicTBUS) HOKHOCTHBIX JIMII M IPMHMMAaeMBbIX HMH
perieHui Ipy NpeloCTaBIeHUH MyHUIIUIIATBHON YCIIyTH.

1.2. Kpyr 3asgBuresneil Ha IpeocTaBlIeHIe MyHHLIMIAILHOHN yCIyry

3agBUTENIeM IpH IPEOCTaBICHHH MYHHIUNAIBHOM YCIYrH SBISAETCH
¢bu3nyUecKoe WM IOpUIUIEcKoe JUIO (32 UCKIIOYEHHEM IOCYIapCTBEHHBIX OPraHOB
H HUX TEPPHUTOPUANLHBIX OPraHOB, OPraHOB TIOCYJapCTBEHHBIX BHEOIOMIKETHBIX
$OHIOB ¥ MX TEPPUTOPHANLHEIX OpPraHOB, OPraHOB MECTHOTO CaMOYMNpPAaBJICHHS),
aub0 MX VIIOJIHOMOYEHHBIE TIpeJCTaBUTENH, oOparuBmmecs B DOHHAHCOBOE
yrpaBiieHHe 31aTOyCTOBCKOTO I'OPOJCKOTO OKpyra C 3allpOCOM O NPENOCTaBIECHHH
MYHHIMIIAIBHON YCIYTH, BEIpaXXEHHBIM B YCTHOH, MUCBMEHHON HJIM 3JEKTPOHHOM
dbopme (nanee — 3asBUTETD).

1.3.TpeboBannss Kk TOpsSAKYy HMHQOPMHUPOBaHHSI O  IIPEIOCTaBICHUH
MYHHIMNAIBHON YCIIyTHU.

1.3.1. MudopManusa o mopsake U CpoKax INpPeNOoCTaBICHUS MyHHULMIIAIBHON
YCIIyTH SIBIISETCSI OTKPHITOI U OOLIEeIOCTYTHOM.

1) Mecto HaxoxneHus DHUHAHCOBOro  YIpaBlE€HUA  37IaTOYCTOBCKOTO
ropozckoro okpyra (manee — ®uuancosoe ympasienue 31°0O) u nodroBslii agpec:
Yensa6uHckas o0aacTs, r. 31aroycr, yi. Taranaiickas, 1, 456200.

I'paduk paGoThI:

HoHeebHUK-NIATHUIA: ¢ 8-30 1o 17-00 yacos

repepsIB Ha o6exn: ¢ 12-00 no 12-30 gacos

BBIXOJIHBIE JHHU: cy00oTa, BOCKpeceHbe, Hepabouue Ipa3gHUYHBIE HU.
B npennpa3nHU4HbIE HU BpeMs pabOTHI COKpallaeTcsi Ha OJJUH Jac.

Howmep Tenedona qis cupasok: 8(3513) 62-03-56, 62-20-64;

Anpec anexTpoHHOI nourts!: zlatfin@yandex.ru
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1.3.2. Tlpuem 3asBIeHUN U JOKYMEHTOB I NIPEIOCTABICHU MyHULIUITATHHOMH
YCIYrH, a Tak)Xe YCTHble KOHCYJNbTAllMU IIpH JHYHOM IpHEME II0 BOIpocaMm
MpPEAOCTABIEHN MYHHUIMNANbHON YCIYTM OCYIIECTBISIOTCA MO rpaduxy pa60Tm
®unancoporo ynpasnenus 31'0O:

- B YCTHOH (hopMe TONBKO NpH JIMIYHOM OOpauieHuy;

- 110 TUCbMEHHBIM O0pallleHUsIM 3asiBUTeNEi;

- C ACIIONB30BaHUEM CPEICTB Telle(OHHO CBA3U, (PaKCUMHUIIBHON CBS3Y;

- IOCPEICTBOM 3JIEKTPOHHOH CBSI3H;

- IIOCPEXCTBOM IIOYTOBOI CBSI3H.

1.3.3. YcTHOE MHpOpMHPOBaHHE O MOPAAKE IIPEJOCTaBICHUS MyHUIIUNIATBHON
YCIIyTH ocymiecTBisercs cnenuanucroM Ounancosoro ynpasnenus 3I'0O auuno mu6o
1o TenedoHy.

Crienuanuct, OCyLIECTBISIONNI YCTHOe MH(opMHpOBaHMe, NpH oOpalieHuu
3aMHTepecoBaHHOTO Juna (o TenegoHy MIM JIMYHO) JOIDKEH IToApoOGHO
M B BEXIMBOI (KoppekTHOH) ¢opme HHGOPMHUPOBATH 3aWHTEPECOBAHHBIX JIHII
10 UHTEPECYIONINM UX BOIIPOCaM.

1.3.4. ITucbMennoe  mHPOpMHpOBaHHE O  MOpAAKE  IPEAOCTaBIIEHUS
MYHHUIIUNAIBHOW YCIyrd npu oOpallleHuH 3auHTePEeCOBAaHHBIX JIMI[ OCYIECTBISIETCS
IIlyTeM HallpaBleHHs OTBETOB IIOYTOBEIM OTIIpaBI€HHEM JHOO NOCPEACTBOM
3JIEKTPOHHOH HOYTEI.

OTBeTBl Ha MUCHMEHHEIE OOpalleHus 3aHHTepeCOBaHHBIX JIUI HaIpaBIsAIOTCS
B NHMCBMEHHOM BHJe M JIOJDKHBI COAEp)KaTh OTBETHI Ha IIOCTABIIEHHBIE BOIIPOCHI,
baMuIHIO, HHUIMAIBI ¥ HOMep Telie(oHa HCIIOTHHUTE.

OtBer Ha ofpamieHHe HampaBisercsi B (OpPMe INIEKTPOHHOIO NOKyMEHTa
TI0 afipecy JIEKTPOHHOMN MOYTHI, YKa3aHHOMY B oOpallleHHH, IIOCTyIIMBIIEM B opMe
3JIEKTPOHHOTO [JOKyMEeHTa, M B IHCbMEHHOH ¢opMe IO IIOYTOBOMY ajpecy,
yKa3aHHOMY B oOpallieHUH, HOCTyIUBIIEM B MUCBEMEHHOH (opMme.

OtBeT Ha oOpalleHHe HallpaBisIeTCs 3aWHTEPECOBAaHHOMY JHILy B TEUCHHE
30 gHeil co AHA ero perucTpalnuH.

II. Cranpapt npegocTaBjeHHA MYHHIIHNIAJIBHON yCIIyIrH

2.1. HaumeHOBaHNE MYHUIUNIAJIBHON YCIyTH: Jadya MUCBMEHHBIX pa3bsiCHEHUN
HaJOroIlIaTeNIbIIMKaM ¥  HAJIOTOBBIM areHTaM 10 BOIpocaM IIpUMEHEHUs
MYHHIIMITAIBHBIX HOPMAaTHBHBIX IPaBOBBIX aKTOB O Hajorax M cbopax (manee —
MyHHUIIUIIANbHAS YCIyTa).

2.2. HaumeHOBaHME OpraHa, MNpPeJOCTaBISAIONIETO0 MYHHLUIAIBHYIO YCIYIy:
®unancoBoe ynpasieHue 31°0.

®@unancopoe ympasieHne 3I'0O He BrpaBe TpeGoBaTh OT 3asBUTENS
OCYIIECTBJIEHUs] JeHCTBHIl, B TOM 4YHCIIe COTIJIaCOBaHMM, HEOOXOOMUMBIX IS
IOJyJeHHUs MYHULMNAIBHOM YCIYTH U CBSA3aHHBIX C oOOpameHueM B HHEIE
rocyJlapCTBEHHOH OpraHbl, OpraHbl MECTHOrO CaMOYINpaBIEeHUS, OpraHU3alHH,
3a HCKIIOYEHHEM HONy4YEHHUs YCIYyT ¥ THOJy4YeHUs AOKYMEHTOB M HHGOpMaIuy,
IIPEIOCTaBISIEMBIX B pe3ylbTaTe IPENOCTaBIIEHUS TaKUX YCIYT, BKJIIOYEHHBIX
B IIepedYeHb YCJIYT, KOTOpHIE SBIISIIOTCS HEOOXOAUMEBIMH U OOS3aTelIbHBIMHU IS
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MIpeIOCTaBIEH ] MyHUIUIIAIBHBIX YCIYT, YTBEPKIEHHBI! HOPMAaTHBHEIM IIPaBOBBIM
aKTOM IIPEACTaBUTENBHOIO0 OpraHa MeCTHOTO CaMOYyIIpaBJIeHHS.

2.3. Pe3ynpTaroM npefocTaBneHUss MyHUIIUNAIBHON YCIIYTH SBIISETCS:

1) nuceEMeHHOe pa3bBsCHEHHE II0 BOIIPOCaM IPUMEHEHHS MYHHIHNAIBHBIX
MpaBOBBIX aKTOB O Hajorax u cobopax;

2) MUCHEMEHHBIH 0TKa3 B IPEIOCTaBICHHH MyHHIUIIAILHON YCIyTH.

2.4. Cpox mnpenocraBieHUsS MYHUIMIIAIGHONH YCIYTH COCTaBiIsAeT He Oolee
JBYX MecCsIIEB CO JHA perucrpanuu 3asapieHus B @unancosoM ynpasienuu 3[70.

2.5. HopmaTuBHBIE IIpaBOBBIE aKThl, PpETYJHpYIOLIHE IIpelOCTaBIEHHE
MYHUIUIIAJIBHON YCIIyTH:

- Koncturyus Poccuiickoit @enepanuu;

- Hanoroseiit Kogekc Poccuiickoit ®enepanuu;

- ®epnepansusbiii 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 obmmx npuHIUIaxX
opraHu3aly MECTHOro camoymnpasieHus B Poccuiickoit Meneparuny;

- Gepepanpublit 3akoH oT 27.07.2010 r. Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTAaBICHUs] TOCYJJapCTBEHHBIX M MYHULUNAIBHBIX yCIyr» (Hajiee IO TEKCTY
®denepansHelii 3akoH Ne 210);

- HaCTOSIIUI AMUHHUCTPATUBHBIN periaMeHT.

2.6. UcuepnsiBaromnuii nepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUHU
C HOpPMaTHBHHIMU IIPaBOBBIMM aKTaMH IJIi MpPENOCTaBICHHS MYyHHIHMNAIBHOR
YCIIyTH, NONJEeXalldX IPEICTaBICHUIO 3asBUTENEM, CIOCOOBI HX IOJNy4YeHUd
3asgBUTENIEM, B TOM HHCIIE B 3JIEKTPOHHOH ¢opMe, NOPANOK X NPEACTaBICHHS.

2.6.1. JIns mpenocTaBleHHs MYHHLMIAJIBHON YCIYTH IO Jaye IUCBMEHHBIX
pa3bACHEHHH HaJoromiateNnbIIMKaM M HaJOroBBIM areHraM II0 BOIIPOcaM
IIPUMEHEHUS] MYHHIMIAILHBIX HOPMATUBHBIX NPaBOBHIX aKTOB O Hajorax U cbopax
3asBUTEND MPEACTABISET 3asABJICHNUE O Jaye MICEMEHHBIX pa3biCHEHUMN N0 BOIPOCaM
IIpUMEHEHNS MYHUIMNAIBHBIX IIPaBOBHIX aKTOB O Hajorax M cbopax (manee
10 TEKCTY - oOpameHue) no ¢opMe, ykazaHHOH B HNPUIOKEHHH 1 K HacTOSIIEMY
AJIMUHHUCTPaTUBHOMY PETJIAMEHTY.

2.6.2. 3asBuTeNnp B CBOEM IMHUCBMEHHOM O0OpallleHHH B 00513aTeIbHOM MOpsaKe
yKa3bIBaeT:

- HAMMEHOBaHHE OPraHa MECTHOIO CaMOYMNpaBJIEHMs, OO (hamMunuio, ums,
OTYECTBO PYKOBOAMTENSA, JHUOO NOIDKHOCTH COOTBETCTBYIOLIETO JIHMIA, KOTOPOMY
HalpaBJIeHO NUCEMEHHOe O0palleHue;

- HauMeHOBaHHE OpraHu3alvM WiIHd (aMUINs, WM, OTIECTBO I'pakIaHHHA,
HalpaBUBIIEro oOpallleHue;

- ajapec 3aiBUTENS, 10 KOTOPOMY JOJKEH OBITh HallpaBJieH OTBET;

- coaep)xaHue oOpalleHus;

-  TIOAIHCH JINIIA,

- paTta ofparueHus.

2.6.3.IlncbMeHHOe  oOOpalieHWe  IOpUOUYECKOro  Juua  odopMiseTcs
C yKa3aHHEM PEKBHU3UTOB 3asBHUTEN, AATHl U PETHCTPAllMOHHOTO HOMeEpa, haMHINU
¥ HOMepa Tene(oHa UCHONMHUTENS 3a MOANMCHI0 PYKOBOAUTENS MM TOJDKHOCTHOTO
JIMLa, MMEIOILEro IpasBo IMOAMUCH COOTBETCTBYIOIIMX TOKYMEHTOB.

2.6.4. ObpameHue, TnoCTynuBIIEe B (opMe 3IEKTPOHHOTO HOKYMEHTA,
IOMJIEXUT  PAacCMOTPEHMIO B MOpSANKE,  YCTAHOBIEHHOM  HACTOSIIHUM
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AIIMUHHCTPaTUBHEIM perjlaMeHToM. B oOpaieHun 3asBUTENsF B 00S3aTeIbHOM
IopsiAike yKa3blBaeT CBOM (haMIUIMIO, MMs, OTYECTBO, aIgpec 3JIEKTPOHHON ITOYTEHI,
€eClI OTBeT JODKeH OBITh HampaBieH B ¢GopMe 3JJIEKTPOHHOIO JOKYMEHTa,
Y NIOYTOBBIM ajipec, eclid OTBeT AOJDKeH OBITh HampaBlieH B IHUCBMEHHO# ¢dopme.
3asgBUTENs BIpaBe NPUIOKUTh K TaKOMYy OOpallleHUI0O HEOOXOAHWMEBIE JOKYMEHTHI
M MaTepHanbl B JJEKTPOHHOH ¢opMme OO HampaBUTH yKa3aHHBIE JOKYMEHTHI
U MaTepHaIbl UM UX KOIHH B MIUCEMEHHOI dopMe.

Ilpu nuuaoM npueMme crenuanucroM OunancoBoro ympasineHus 31°0
3a4BHUTEND IIPENBABISIET JOKYMEHT, YOOCTOBEPSIOIIMNA €ro JUYHOCThb, M H3llaraer
coJiep>KaHue CBOEro yCTHOro oOpalieHus.

2.6.5. 3asBieHre U JOKYMEHTEHI, MTpHJIaraeMble K 3asBJIEHUIO (MM MX KOMUK),
JOJDKHBI OBITH COCTaBJIEHBI HA PYCCKOM SI3BIKE.

2.6.6. 3asgBieHNe O MpPedOCTaBIEHUN MYHUIIUNIATBEHONW YCIYTH U IIpUJIaraeMble
JOKYMEHTHl TpeACTaBISIOTCS 3asBuTeneM B @unancoBoe ymnpasinenue 310
Ha OyMa)kHOM HOCHUTENIE HEMOCPEACTBEHHO MM HANpPaBISIOTCA IIOYTOBBIM
OTIPABIEHUEM.

Kpome Toro, 3asBieHue O TIpeAOCTABICHUN MYHMIMIIAIBHON YCIyIH
U IIpWjiaraeMble JOKyMEHTBl, MOTYT OBITh HpEICTaBICHBl 3asBUTEIEM Yepe3
MyHuIMOAIbHOe aBTOHOMHOE yupexxaeHue «MHOrodyHKUMOHAIBHBIH IIEHTP
[IPEIOCTABJICHUs] TOCYAapCTBEHHBIX M MYHHIMIANBHEIX YCIYT Ha TEPPUTOPHUHU
351aTOYCTOBCKOIO TI'OpPOACKOro oOkpyra» (maree mo Texkcry MOPII), otaenenus
KOTOPOTO PACIIONIOKEHEI IO CIEAYIOINUM afipecaM: I. 3naToycT, yi. Cksopiuosa 1. 32,
yi. 40-netus Ilo6ens! x. 14, yn. Anocosa a. 259.

2.6.7. 3anpenieHo TpeOOBaTh OT 3asBUTENSA IIPE/CTABIECHHSA [JOKYMEHTOB
U uHGOpPMAaLUY UK OCYINECTBICHHS AEHCTBUH, IPEACTABIEHHE HITH OCYIIECTBICHHE
KOTOPBIX HE NPEyCMOTPEHO HOPMATUBHEIMH IIPABOBEIMU aKTaMH, PETyIHPYIOIIMMU
OTHOIIIEHH, BO3HHUKAIONINE B CBA3HU C IIPEAOCTaBICHHEM MYHHIUIIATEHON YCIYTH.

2.7. OcHoBaHMA MJis OTKa3a B IpueMe JOKYMEHTOB 3aKOHOIATeIbCTBOM
He IIPeIyCMOTPEHBI.

2.8. McuepnreiBaronuii IiepedeHbh OCHOBAaHMHM s NPHOCTAHOBIICHUA HIIH
OTKa3a B NpeJOCTaBIICHNU MyHULIMNIAIbHON YCIyIH.

2.8.1. OcHOoBaHus [ IPUOCTAHOBJIEHHUS IPENOCTaBIECHHs MYHHULMINAIBHON
YCIYTH 3aKOHOJIaTeJIbCTBOM He IPElyCMOTPEHEL.

2.8.2. OcHOBaHHUA I OTKa3a B IIPEJOCTaBIICHUN MyHHUIIMIIAIBHON YCIIyru:

- ecIM B IIMCBMEHHOM OOpallleHHM He YyKa3aHa (aMims 3asBUTEINS,
HampaBHBIIero obpaieHne, WK He YKa3aH IOYTOBBIIl aapec, N0 KOTOPOMY HOJKEH
OBITH HallpaBJIeH OTBET;

- €CIM TEKCT IHMCHMEHHOIo o6pam;emm He IOJJAaeTCs NPOYTEHHI0 M OHO
He IMOMJIeKUT HANpaBICHUIO Ha pPacCMOTpPEHHE [OJDKHOCTHOMY JHIY, O YeM
B TeUEHHE CEMH JHel coobIaeTcs 3asBUTENIO, HallpaBUBLIEMY 06pa1ue}me €CIIH ero
¢haMmIMsA ¥ TOYTOBBIH afgpec NOANAI0TCS IPOYTEHUIO;

- €CIM B IINCBMEHHOM oOOpalieHu 3asBUTENSA COLEPKUTCS BOIIPOC,
Ha KOTOPBI 3asBUTENI0 YIOJIHOMOYEHHBIM OpPraHOM JAaBaJiCsl NMHCHBMEHHBI OTBET
[0 CYHIECTBY B CBSI3M C paHee HalpaBliseMEIM oOpallleHueM, U IIpH ITOM
B oOpaleHuH He NPUBOASTCA HOBBIE JOBOABI MM OOCTOATENBCTBA, PyKOBOAUTEND
®unaHcoBoro ymnpasineHus 3['O BmpaBe NpUHATH pelieHHE O 6€30CHOBAaTENIBHOCTH
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odepeqHOro oOpamieHUss M IPEKpaICHUN INEPEenUCKH C 3agBUTENEM IO JaHHOMY
BOIIpOCY IIpPH YCJIOBHMM, YTO YKa3aHHOe oOpailleHHe U paHee HalpaBlsieMble
obpamienus Hampasmsuiuch B ®unancoBoe ympasieHue 3['0O. O naHHOM pelieHHd
YBeIIOMIIS€TCS 3asBUTENIb, HallpaBUBIIIMIT O0palieHue;

- €CIIK OTBEeT IIO CYIIEeCTBY IOCTaBIEHHOI'O BONpoca He MOXkeT OBITH AaH Oe3
pasrialleHus CBEACHU, COCTaBIIOMIMX IOCyAapCTBEHHYIO WK UHYIO OXPaHsIEMYIO
(enepansHBIM 3aKOHOM TaliHy, 3asBUTEITO, HaNpaBUBILeMY obpalieHue, coobmaercs
O HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY NMOCTABJIECHHOTO B HEM BOIPOCA B CBA3H
C HEJIOIIyCTHUMOCTBIO pa3rilallieHNs yKa3aHHBIX CBENCHUH;

- ecnmd oOpallleHHEe COJEP)XUT HeleH3ypHble JH00 OCKOp6HTeHLHBIe
BBIp@)XEHHS, YIPO3BI KU3HH, 3JOPOBBIO U UMYIIECTBY JOJDKHOCTHOIO JIHMIIA, & TakoKe
YJIEHOB €ro CEeMBbH, 3asBHUTENIO COODIIaeTcsi O HeJOMYCTUMOCTH 3JI0ynOTpeOieHus
IIPaBOM. '

2.8.3. ITocne ycTpaHeHHs IPUYNH, ITOCTYKUBIINX OCHOBAHUAMH JJIS1 IPUHATHS
pemieHus o6 oTKase B IPENOCTaBICHUHM MyHHIMIIAIBHON YCIIyTH, 3asBUTENb BIPaBe
BHOBb OOpaTHTBCS 3a IONYyYeHHEM MYHHUIUIIAIBHOM YyCIyrH B IIOpsIKe,
YCTaHOBJIEHHOM HacCTOSIIIMM AJIMUHHUCTPAaTUBHBIM PETIIaMEHTOM.

2.9. IIpenocTaBiieHre MyHHUIIMNAIBLHOH YCIIyT'H OCYINECTBIIAETCS OeCIIaTHO.

2.10. BpeMst oxuaasus B o4depeny NpH Iojaye 3asiBICHHUS O IPEIOCTaBIICHHH
MYHHIUIATPHOW YCIYyIM Y IIpH IONyYeHHHM pe3ylbTara IpeAoCTaBlICHUS
MYHHUIMIIAIEHON YCIYTH He JOJDKHO NpeBHIATh 15 MUHYT.

2.11. 3asBieHue perucTpUpyeTCs B IE€HD NIOCTYIICHHA:

- B XypHale Bxognsuieil moxyMeHTanuu B ®uHaHcoBoM ympaeieHuu 3I'0O
ITyTeM IIPUCBOEHHS BXOMSIIEro HOMEpa U JaThl MOCTYIICHUS JOKYMEHTa B TEUECHHE
1 paGouero fHA C 1aThl NOCTYILICHUS,

- B CHCTEMe D3JIEKTPOHHOro JoKyMeHTooOopora (maee - COJ)
C NPHCBOEHHEM CTaTyca «3aperHCTPUpPOBAHO» B TedeHHe 1 pabouero IHA ¢ JaThl
TIOCTYTUIEHHUS.

2.12. TpeboBaHus K TNOMEIIEHUAM, B  KOTOPHIX  IIPENOCTaBIISIETCS
MyHULUNANbHAs yclyra, K MECTy OXHIaHUA, MecTaM I 3allOJIHEHHS 3alpoCOB
O TpedNoCTaBIeHWH MYHHLMNAIbHOM YyCIyrH, HWH(QOPMALMOHHEIM CTEHAAM
c oOpasmaMM UX 3amoOJIHEHUs U IIepedyHeM JOKYMEHTOB, HEOOXOAMMBIX I
IIPedOCTaBIEHU MYHHIUNAIbHOW YCIYrH, B TOM 4HClIe K OOecledYeHUuIo
JNOCTYIIHOCTH N1 WHBAIMAOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU
c 3aKoHoAarenbcTBoM Poccuiickoii @enepanuu:

1) MecTo TIpefoCTaBIEHHS YCIYTH O(OPMIILETCS B COOTBETCTBHUHM C LIEJBIO
IIpeNOCTaBIeHUs MyHHUIIUNIAIBHOR yCIIyry, TpeOOBaHUAMHU NOXKapHO# Oe3omacHOCTH
1 obecrievynuBaeTcs OXpaHoil MPaBONOPAIKA;

2)B ¢oile pasmemaercs MHPOPMAIIMOHHEBINH CTEeHJ, O0OPYAYIOTCS MecTa JyIs
OXXUIaHUA, OOJDKHBI MMETHCS AOCTYIIHBIE MecTa NJis XpaHeHUs BepXHed oxexnabl
IIOCETUTENEH U MeCcTa OOIIEero IMoNb30BaHus (TyaJIeThl).

Ha undopmanoHHOM CTeHJle pa3MeInaeTcs clieayromas HHPOopMaIus:

- o0pasen 3an0JTHEHUS 3asBJICHMUS,

- TEKCT HacTosimero AIMHUHICTPaTUBHOIO periaMeHTa;

- Tepe4eHb JIOKyMEHTOB, HEOO0XOIUMBIX s IIpeNOCTaBIICHU
MYHHIMIAIBHON YCIIyTH;
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- TIOYTOBBIE ajzpeca, HoMepa TenehoHOB, (akcoB, aapeca IJIEKTPOHHOI
MOYTHI, aapec OGUIMAIBLHOrO caiita, pexxuM paboTrsl DPHHAHCOBOro yIpaBlIeHHS
3Iro;

- HOMep KaOuHeTa, I/ie OCYINECTBISAETCS NPHEM 3asiBUTeENE;

- (amunusg, UM, OTYECTBO M JOJDKHOCTH CIIELHAINCTOB, Y4aCTBYIOIIMX
B [IpeJIOCTaBIEHUN MyHUITUTIAIBHON YCIIyTH;

3) Ha odpuIHATEHOM caiiTe 31aTOyCTOBCKOTO FOPOACKOro OKpyra pasMeliaercs
cienyromast “HGOpMaLHs:

TEKCT HacTosIero AJAMUHUCTPATUBHOIO PETJIAMEHTA;

M3BJIIEUEHUS M3 HOPMATHUBHBIX IIPaBOBBIX aKTOB, perIaMEHTUPYIOIINX
IIpeOCTaBIEHIE MYHUIIMIIAJILHON YCIIYTH;

4) o OKMIaHUS TIpHeMa, 3arloJTHEHUsT He0OXOOUMBIX JOKYMEHTOB OTBOJSATCS
MecTa, 000pYyIdOBaHHEIE CTYJIBIMH, CTOJIaMU (cToiikaMH) M obecriedeHHBle IUCYEH
O6ymaroi, pydkamus;

5) moMellieHnHe, B  KOTOPOM  OCYIIECTBIAETCS  IpUeM  3asBUTEIIEH,
mpeaycMaTpuBaeT: KOM(QOPTHOE pacHojOXKeHUe 3asBUTENS U JODKHOCTHOIO JIMIA,
BO3MOXXHOCTh M YAOOCTBO oOQoOpMIIeHHsS 3asBHTENIEM IHUCBMEHHOTO OOpalleHus;
JOCTYIl K HOPMAaTHBHBIM IIPAaBOBBIM aKTaM, pETYJHPYIOIIMM IIPEIOCTaBIEHHE
MYHHIHUIIAIBHON YCIyrd; Haluyde NHCBMEHHBIX NpPHHAANEXHOCTEH M Oymard
dbopMmata A4 mis odopMIIeHus 3asBUTETIEM IIHCEMEHHOIO OOpalleHHs;

2.13. ITokazaTenu [AOCTYNTHOCTH W KadecTBa MYHHUHUIIAIBHOH YCIyrd
SIBISAIOTCSL:

1) pasMeliieHe TIONHOM M JOCTOBEPHOH HMHQOpMalMH O NOpANKE M CPOKax
NpeAOCTaBIEHUs  MYHHLUHIATBHOW YCIyrH Ha  HMHGOPMAIlMOHHOM  CTEHJE
®dunancosoro ympasinenus 310, B ceru MuTepHeT Ha OOQUIMAIBHOM caiiTe
31aTOYCTOBCKOI'O TOPOACKOrO OKPYIa;

2) BO3MOKHOCTbH BEIOOpa 3asBuTeNeM (HopMEI 0OpallieHHs 3a IPEJOCTaBICHUEM
MYHHIUIAIBHON yCiyrH (JIMYHO, IIOCPEACTBOM IIOYTOBOrO OTIIPABICHHSA HIIH
B BJIEKTPOHHOM BUJIE);

3)cobmongeHne  TNOCIENOBATEIBHOCTH u CPOKOB BBHITIOJIHEHUS
aqIMHUHHUCTPATHBHBIX MPOLEAYP NPH IIpeIOCTaBIEHNY MyHULIMIIAIBHON YCIIyTH;

4) mpenocTaBieHHEe BO3MOXXHOCTH IIONydeHHss HHpopMaumuu O Xone
IIPENOCTABICHNS] MyHUIIMIIAJIIBHOHN YCIIYTH.

II1. CocTaB, nocJ1eA0BaTEILHOCTh H CPOKH BBITNIOJIHEHHUSI aAMHHHUCTPATUBHbBIX
npoueayp, TpeGoBaHMsl K NOPAAKY HX BbINOJHEHHS, B TOM YHcJ/ie 0COOEHHOCTH
BLINOJTHEHUS AAMHHHCTPATHBHBIX NPOLEAYP B 2JIeKTPOHHOH popme, a TaKKe
0c00€HHOCTH BbINOJHEHHS AAMHHHCTPATHBHBIX NpoLEAYP
B MHOro¢yHKIHOHAJIbHBIX LEHTPaX NpeAoCcTaBJIeHUS roCyAapCTBEeHHBIX
H MYHHIIHOQJILHBIX YCJIYT.

3.1.CoctaB H mnoOcnegoBaTeNFHOCT, JeHCTBUH IpH IIpeNOCTaBICHHH
MYHULIMITANbHOR yciyru (OoK-cxema IpWIOXKeHHe 2 K aIMHHHUCTPATHBHOMY
periaMeHry):

1) mpueM u perucrpanus 3asBjeHNs U IPHWIOKEHHBIX K HEMY IOKYMEHTOB;
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2) paccMOTpeHME 3asBICHHS U IOKYMEHTOB, IPUHSATHE peIIeHHs O Jade
NHACBMEHHBIX Pa3bsiCHEHUN IO BOINpOCAM NPHUMEHEHUS MYyHULUIAIBHBIX IIPaBOBBIX
aKTOB O Hayorax u cbopax;

3) HampaBlieHUE pe3yJIbTaTOB PACCMOTPEHUS 3asBJICHUS B BUJIE:

- IUCBMEHHOI'O pa3bsICHEHUS [0 BONpOcaM HPHUMEHEHUS MYHHUIUNAIBbHBIX
IIPaBOBBIX aKTOB O Hajlorax u cbopax;

- TUCEMEHHOTO O0TKa3a B IIPEJOCTaBIECHUN MyHULUITAJIbHOMN YCIyIH.

3.2. Ilpuem u peructpaius 3asBJICHUS U NPUIIOXKEHHBIX K HEMY JOKYMEHTOB.

3.2.1. OcHoBaHueM MjIsi Hadajla agMHUHHCTPAaTUBHON NpoLEAyphl SBIAETCA
noctymiienue B ©OuHaHcoBoe ynpasneHne 3['0 3asBieEus (B TOM d4uCle
noctymnusirero u3 M®II) u npunoxeHHbIX K HEMY JOKYMEHTOB.

3.2.2. 3aaBneHue, IOCTYNHUBIIEE  HENOCPEACTBEHHO  OT  3asABUTEIN,
MOCPeICTBOM (paKCUMIJIBHOM MM MIOYTOBOH CBSA3H, IIPUHUMAETCS ¥ PETUCTPHUPYETCA
B JiIeHb MOCTYIUIEHHS CIEHHAINCTOM, OTBETCTBEHHBIM 3a IIPHEM JIOKYMEHTOB
B ®uuancoom ynpabinenuu 3['O. Ilpu nuyHoM oOpalieHHH 3asBUTENS IO €ro
npock0e Jenaercss OTMETKa O IpHeMe 3asBIICHUS Ha KOIHMU HJIM BTOPOM 3K3eMILISpe
C YKa3aHHeM JIaThl IIpYeMa 3asBIICHHS.

3.2.3. I'lpu nuuHOM OOpallleHUH 3asBUTENb IIPEIBAPUTEIBFHO MOXET IOIYYHTh
KOHCYNbTalMIO crenuamucra dunancoBoro ymnpasieHus 310, oTBeTCTBEHHOrO
3a MHGOPMHpPOBaHHE, B OTHOIICHHM IIOpAAKa IPEJCTaBICHUS H IPaBUIBHOCTH
odopMIeHNs 3asBIEHUS.

324.B oneHp  peructpand  3asdBI€HHS  YKa3aHHOE  3asBJICHHE
C TDpPUIOKEHHBIMH HOKyMEHTaMH CIIEHHANUCT, OTBETCTBEHHBIM 32 MpHEM
JIOKYMEHTOB, nepefaet pykosoauremo Ounancosoro ynpasiaerus 31°0.

3.2.5. Pe3ynpTaTtoM BBINOJHEHUS AaIMHWHUCTPATMBHOM NPOLIEOYpPHI SBISETCH
IOJIydeHHe 3asBIIEHHUS C IPUIOKEHHBIMM K HeMY JOKYMEHTaMH DYKOBOIHTENIEM
dunancosoro ynpasienus 31°O.

3.2.6. OcobGennocTr opranu3anuy pabotsl npu obpamiesun 8 MOII:

1) opranumsamus pabotsl 1o npueMy obpameHus B MOILI ocymecTBisercs
cotpynuukamMu M®IL] ¢ mnociaexnyromeil ero mnepenadeil JODKHOCTHOMY JIMITY
YHOOJTHOMOYEHHOIO0  OpraHa, OTBETCTBEHHOMY 3a  IIpUEM  JOKYMEHTOB
U3 MHOTOGMYHKITMOHAJILHOTO LIEHTPA;

2) cotrpynuuk M®ILI, oTBETCTBEHHEI 3a OpraHHU3aluio paboTH MO IpHEMY
JOKYMEHTOB, HEOOXOAWUMBIX HJii NpPeNOCTaBIE€HHS MYHUIUIAIBHON YCIYyTH, NpH
oOpalieHun 3asBUTENS NMPUHUMAET JOKYMEHTHI, BBIIONHAS IPH 3TOM CIEIyIOIue
IOEeNCTBHUA:

a) yCTaHaBIMBaeT JIMYHOCTH 3asiBUTENS (IIPEICTAaBUTENSA 3asgBUTENA), B TOM
YHCIIe IPOBepsaeT JOKYMEHT, YAOCTOBEPSIONINI JIMYHOCTD 3asBUTENS;

6) npoBepsIeT IOJHOTY NPECTABIEHHBIX JOKYMEHTOB;

B) NIPOBEPSET NpeCTaBIeHHbIE JOKYMEHTHI Ha HaIMYHe OCHOBAHMH I OTKa3a
B IIpUeMe JOKYMEHTOB, IPEAYCMOTPEHHBIX IIyHKTOM 2.8.2. HAacTOALIEro
AIMUHUCTPaTHUBHOIO perjaMeHTa;

I) IIpU HaJW4YUHd OCHOBaHMI NS OTKa3a B NpHEMe IOKYMEHTOB OOBACHSET
3asiBUTENIO COAEP)KaHHUE BBIABIEHHBIX HEJOCTATKOB B MPEACTAaBIEHHBIX JOKYMEHTaX,
BO3BpallaeT JOKYMEHTHI U IIpeiaraeT IIPHUHATh MEPBI 110 UX YCTPaHEHHUIO;
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I) TIpM OTCYTCTBHM OCHOBAaHHIi I OTKa3a B NIpHEME JIOKYMEHTOB MPHHHMAET
'OT 3asIBUTEIIS 3asiBIIEHHE M JIOKYMEHTHI;

€) He Tmo3gHee oAHoro pabouero MOHA, CcHeQyOIIero 3a JHEM IpHeMa
3asBJICHUS, OCYLIECTBIIET AOCTABKY JOKyMeHTOB B @uHaHcoBoe ynpasiedue 31'0O;

3) HOIDKHOCTHOE JIHIO YIONHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MpHEM
JOKyMeHTOB u3 MOILI, peructpupyer HOKYMEHTHl C YyKa3aHHeM (aMHUIHH
cotpynHuka M®L], coaBmiero JOKyMeHThI, IPpUHUMAET OT Kypbepa M®I] xommnekT
JIOKyMEHTOB IO COIpoBoguTensHOMY peectpy. Kyprep MO®I] obciyxuBaeTcs BHe
ouepen.

4) BmIgava pesynLTaTa MYHHUIUIIAIIBHON yciryrH ocymectsisercs B ML npu
MIpeIbIBICHUN 3asBUTeNeM mnacropra (IpeAcTaBUTENEM 3asBUTENS C HOTapHaJIbHO
YAOCTOBEPEHHOH 0BEPEHHOCTEIO).

3.3. PaccMoTpeHHe 3asBI€HUS U JOKYMEHTOB, IPHUHATHE H HalpaBlICHHE
3as(BUTEJIO PEIIEHNUs.

3.3.1. OcHoBanneM I Hadana aJMHUHHUCTPATUBHOM IIpOLEAYpHl SBISAETCS
[OJIyUeHHe 3asBJIEHHs W NpHIaraeMblIX K HeMy JOKYMEHTOB DYKOBOIUTEIEM
dunancosoro ynpasienus 31°0.

3.3.2. PykoBoaurens @unancoBoro ympaenenus 3['O He nosgHee pabouero
JIHs, CJIEOYyIOIero 3a JHeM Iepeladd 3asBICHUs U IpHIaraeMelX K HEMY
JOKYMEHTOB, BH3HUpYeT 3asBIIEHHE U IlepellaeT yKa3aHHBIE JOKYMEHTHI B OTZAEN
GHHAHCOBBIX pecypcoB. HauanpHuk oTAena GHUHAHCOBBEIX DECYpPCOB B JIEHb
IOIydeHHUs 3asBIIEHUs M TMpUIaraeMelXx K HEMY JOKYMEHTOB OMNpPENENAET
CTEeLMAINCTa, OTBETCTBEHHOrO 3a MpeAOCTaBlIeHHe MYHHITUNIANBHON yciayru (maiee
I10 TEKCTY - OTBETCTBEHHEBII HCIIOTHUTEND).

3.3.3. OrBeTCTBEHHBIN HCTIOJIHUTEND paccMaTpuBaeT 3asBIICHUE
C TIPIIOXKEHHBIMH K HEMY JOKYMEHTaMHU U 0GopMIIieT MUCbMEHHOE pa3bsCHEHHE.

OTBeT Ha BOMPOC IPEXOCTABIISIETCS B IPOCTOM, YETKOH M IOHATHOH ¢opMme
3a TNOANMCHIO pykoBomuTens ®uHancoBoro ympabieHus 30 nubo nuua ero
3aMeNIaloNIero.

B otBere, Takxke, yka3biBaeTcs (pamMuiMs, UMs, OT4E€CTBO, HOMep TenedoHa
JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a MIOJrOTOBKY OTBETa Ha oOpallieHue.

Ilpu paccMoTpeHnn obpamieHusi OTBETCTBEHHBIH HCIIOJIHUTENh BIIpaBe NPUBIEKATh
WHBIX JOJDKHOCTHBIX nun @uHaHcoBoro ympasneHus 31'0O pgns  oka3zaHuA
METOUYECKO 1 KOHCYJIFTATUBHON ITOMOIIIH.

OtBer Ha oOpameHue 3asBUTEN  INOJIMUCHIBAETCS  PYKOBOOUTENEM
®unancosoro ympasienHs 3I'O B cpok He 6oiyiee 2 pabouux IOHell ¢ MOMEHTa
IIONy4eHUA IIPOEKTa OTBETa OT OTBETCTBEHHOI'O UCIIONHUTEIIA.

Ilocne mopmucaHus OTBETa CHEIMAJNCT, OTBETCTBEHHBIH 3a MpHEM
U PErucTpalyio AOKyMEHTOB, PEruCTpHpyeT OTBET B JXKypHajle perucTpaiuu
KOPPECIIOHICHLIUN C IPHCBOCHHMEM HCXOIAIIET0 HOMepa M HalpaBlseT aapecaTy
mo moyre aubo BpydaeT anpecary JMYHO B TedeHHe 1 pabouero OHA ¢ MOMEHTa
ITOATICaHUSI.

OrBer Ha oOpamenue, mocrymnammiee B (OpMe 3JIEKTPOHHOIO HOKYMEHTA,
HamnpaBlsieTcs B (opMe 3IEKTPOHHOrO JOKYMEHTa IO aJpecy DJIEKTPOHHOM ITOYTHI,
yKa3aHHOH B ofpallleHHH WIM B HNHCBMEHHOH (opMe IO NOYTOBOMY ajpecy,
yKa3aHHOMY B oOpallleHHH.
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3.4. MakCUMAaJBHBIH CPOK MCTONHEHHS aIMHHHCTPATHBHOH IIpOLEAYpPHI
COCTaBIIA€T ABa MeCsIa C JAaThl OCTYIUIEHUS 3asBIICHHUA.

3.5. Pe3ynpTaroM agMHUHUCTPATUBHOM IPOLEAYPHI SBIIAETCS

1) HampaBneHue nuGo Iepejada NHCHMEHHEBIX pa3bsCHEHHII IO BONPOCaM
IIPUMEHEHNS] MyHHUIIUIIANBHEIX IIPABOBEIX aKTOB O HAJIorax M cOopax;

2) HanpaBneHue JHOO Ilepeladya OTKa3a B Jaye ITHCBMEHHBIX pa3bsICHEHHIA
II0 BOIIpOCaM NpUMEHEHU MyHULIUIIAIFHEIX IIPABOBBIX aKTOB O Hallorax u cobopax.

IV. ®opMBbI KOHTPOJISI 32 HCNIOJJHEHHEM AJMHHHCTPATHBHOIO perjaMeHTa

4.1.Texymuil KOHTpOJIb 3a COONMIOAEHHEM M HCIOJIHEHUEM OTBETCTBEHHBIMH
JIOJDKHOCTHBIMHM JIMLIAMH TIOJIOXKEHHIT AIMUHHCTPAaTHBHOIO perjiaMeHTa M HHBIX
HOPMATHBHEIX IPaBOBHIX aKTOB, yCTaHABIMBAIONINX TpeOOBaHMA K IPEIOCTABICHHUIO
MYHHULMITAIBHONH YCIYTH, a Takke IPUHATHEM HMMH DEIIEHHH OCYIEeCTBIAET
pykoBomutens ®unancoBoro ympaBneHus 310, nubo HadanpHMK OTHENa
(GUHAHCOBBIX PECYpPCOB, KypHpPYIONMI INpPEeAOCTAaBICHHE MYHHUIUIAIBHON YCIyrH,
ITyTEM NPOBEPKH CBOEBPEMEHHOCTH, TMOITHOTHI M KayeCTBa BBIIONHEHHS NPOLEAYP
MPH NpeIOCTaBIIEHNN MyHULIMIIAIBHON yCITyTH.

4.2. KOHTpOIIb 3a TOJHOTOW M Ka4eCTBOM IIPelOCTaBIEHHS MYHHUIIUIIAIBHOH
YCIIyI'l BKJIIOYaeT B ce0s IpOBEACHHE IUIAHOBBEIX M BHEIUIAHOBHIX IPOBEPOK,
BBHISABIICHME M YCTpaHEHHE HapyIIeHWil aIMUHUCTPATHBHBIX NpPOLEAYD M CPOKOB
MX  BBIOJHEHMS,  MNPEAYCMOTPEHHBIX  HAcTOSMUM  AJIMHUHHCTPAaTHBHBIM
perjiaMeHTOM. ‘

[TeproaUYHOCT, NPOBEHNEHUA MNPOBEPOK HOCHT IUIAHOBBIM  XapakTep
(ocymecTBiseTCs Ha OCHOBAaHHH YTBEP)KIECHHOIO IUIaHa paGOTHI) M BHEMIaHOBHIM
xapakTep (110 KOHKpETHOMY OOpallleHHIO HOTydaTelsl MyHUITUNaNnbHOH ycimyrn). Ilpu
IpOBEpKEe paccMaTpUBalOTCS BCe BOIPOCH], CBsA3aHHBIE C MpeAOCTaBICHHEM
MYHHUHMIIAIBHON ycnyrn (KOMIUIEKCHBIE TIPOBEPKM), MM BOIPOCHI, CBS3aHHBIE
C WCIOJIHEHHEM TOM MJIH HMHOM aIMHUHHCTPaTUBHON HpoLeXypsl (TeMaTHdecKue
IIPOBEPKH).

IlnaHOBBle M BHEIUIAHOBBIE IPOBEPKU ITOJHOTHI U KadecTBa NpeNOCTaBJICHU
MYHUIUIIAIBHOM YCIYrM OpPraHH3YIOTCS Ha OCHOBAHUHU IIPHKA30B PYKOBOIUTEI
®dunancoBoro ynpasneHus 31°0.

Ilo pe3ynsTaTaM NIpOBEHECHHBIX MPOBEPOK, O(GOPMIIEHHBIM AOKYMEHTAJIBLHO
B YCTAaHOBJIEHHOM IMOpSAJKE, B CIydae BBIABIIEHHUS HapyIUEHUIl NpaB 3asBUTENEH
BUHOBHBIE JIMIIA MIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C JICHCTBYIOMUM
3aKOHOIaTeNbCTBOM Poccuiickoii @enepanum.

4.3. JIOmXHOCTHEIE Iuua, OTBETCTBEHHEIE 3a IIpeIoCTaBIIEHHE
MYHUIIUMATBFHON YCIYTH, HECyT INEepPCOHAIBHYI0 OTBETCTBEHHOCTh 3a cOOIOfeHUe
IOpsiKa NpeJOoCTaBIeHUs MyHHUIUIIATBHO! YCIyTH.

IlepconanbHass OTBETCTBEHHOCTh JIOMKHOCTHBIX JIML, OTBETCTBEHHBIX
3a NpeAOoCTaBICHHE MYHULMNAIBHOM YCIYTH, 3aKpeIsiercs B HUX JOMKHOCTHBIX
HHCTPYKIUSAX B COOTBETCTBUM C TpeGOBaHUSIMH 3aKOHoOJarenbcTBa Poccuiickoit
®depnepanuu.
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V. JocyneOHblii (BHecyaeOHBII) NOPAXOK 00:Ka/I0BAHNSA pellleHH H aelicTBHI
(Oe3geiicTBHSA) OpraHa MeCTHOrO caMOYNPaBJIeHHsI, IPEeAOCTABJISIIOLIETO
MYHHIHIAJBHYIO YCJIYTY, 2 TAKKe €ro Z0JKHOCTHBIX JIML JTHOO
MYHHUIHNAJbHBIX cy:kamux, M®II, ero paboTHHKOB

5.1. 3asButeny BrpaBe oOXaloBaTh pellleHUs U JeiicTBus (Oe3neiicTBue)
opraHa MeCTHOTO CaMOYIpPaBJIeHHs, HPeJIOCTaBIIOIMEr0o MyHULMIIAIBHYIO YCIYyTY,
€ro JOJDKHOCTHBIX JIML] MO0 MyHUUHUMANBHBIX ciyxamux, M®IL], ero paboTHHKOB,
IpPH NpPeNOCTaBIeHUM MYHUIIMNANBHONH yciyrm B JgocyfdeOHoM (BHecyneOGHOM)
IOpSIKE.

5.2. 3asgBUTENb MOXET OOPaTUTHCA C )Xano0oH B CIeAyIOMMX Cliydasx:

HapylleHHe  CpokKa  perucTpaiyu  3asBI€HHs O  IIPEeJOCTaBIICHUH
MYHULIUIIAJIBHOMN YCIIyTH; ‘

HapylleHHe CpOKa NpeIOCTaBIeHUs MyHUIIUIIAIBHON YCIIyTH;

tpeboBaHMe y 3asBUTENA JOKYMEHTOB, HE IIPENyCMOTPEHHBIX HOPMAaTHBHBIMU
MpaBOBEIMU akTamMu Poccuiickoil ®@enepanuy, HOpMAaTHBHBEIMH IIPABOBBIMH aKTaMHU
YensaOuHCKOM 061aCTH, MYHHITUITAIEHBIMA HOPMAaTHBHBIMHY IIPAaBOBBIMH aKTaMH JJIA
IIpeAOCTaBIEHUs MyHULUIIAIBHOHI YCIYyTIH;

OTKa3 B TpHeMe JOKYMEHTOB, MpPEIOCTaBIICHHE KOTOPBIX IIPEXYCMOTPEHO
HOpMaTHUBHEIMH IIpaBOBEIMH akTamu Poccuiickoit ®enepanivi, HOPMaTHBHBIMH
IIPaBOBBIMH akTamMu UensOMHCKOH 00J1acTH, MyHHIMIAIGHBIMM HOPMaTHBHBIMH
IIPABOBBIMH aKTaMH [ NPEJOCTaBICHUsI MyHHUIUIIAIBHON YCIIYTH, Y 3asBUTES;

OTKa3 B NpeAOCTaBJIEeHHH MyHHULUNAIBHON YCIYrH, €CIId OCHOBAaHHS OTKasa
He TpedyCMOTpeHbI GeNepaIbHBIMH 3aKOHaMH U MPHHATHIMH B COOTBETCTBHH C HUMH
WHEIMM ~ HOpPMAaTMBHBIMH  IIpaBOBBIMH  akTamu  Poccuiickoii ~ @Depnepanuuy,
HOPMATHBHBIMH IIPaBOBBIMH aKTaMH UensOMHCKOM 007aCTH, MYyHHMIMIIAIbHBIMU
HOpPMaTUBHBIMHU IIPaBOBBIMHU aKTaMH;

3aTpeOOBaHWe C 3asiBUTENI NMPH IPENOCTaBIEHHMH MYHHUUHUIIAIBHON YCIyIH
IiaTel, HE MPedYCMOTPEHHOH HOPMAaTHMBHBIMH IpaBOBBIMH aKTamMH PoccHiickoif
denepanyy, HOPMATMBHBIMM IpaBOBHIMM aktamMu YensbuHckoif  obmactwy,
MYHHIUIANEHEIMA HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMH;

oTkaz pykoBomutenss @unancoBoro ympaieHus 3O (wm MOLI),
noiokHocTHoro nuna (crierpanucta) @uHancoBoro ymnpasineHus 30 (mnu MOL)
B HWCIpPaBJ€HUM JOMNYIEHHBIX OIEYaTOK M OIHOOK B BBIAAHHBIX B pE3yJbTaTe
NMpPeNOCTaBlIeHNsT MYHHLUMAIBHOM YCIIyTM IOKyMeHTax JHubo HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX UCHPABICHUMN;

HapylleHHe CpoKa WM TOpsAKa BBIJAYU pa3bsICHEHHH II0 pe3ylbTaTaM
MpeAO0CTaBIeHIs] MyHUIINNATBHOM YCIyry;

MIPUOCTAHOBJIEHHE TIPEJOCTaBIeHN MyYHULIUIIAIBHON YCIYyTH, €CIM OCHOBaHHUS
IIPUOCTAHOBIICHUsSI He HpedyCMOTpeHB! (efepalbHbIMM 3aKOHAMHU M IIPUHSATBIMU
B COOTBETCTBUM C HMUMH HHBIMH HOPMaTHBHBIMH IPaBOBBHIMH akTamu Poccuiickoit
®epepanuy, 3aKOHaMU ¥ UHBIMH HOPMaTUBHBIMHU IPaBOBBHIMHU akTaMU UesstOUHCKOM
obnacTi, MyHUITUIIAIBHEIMH HOPMAaTUBHBIMH aKTaMU;

TpeOoBaHUE Yy 3asfBUTENS IPU INPEIOCTaBICHHH MYHULIMNAIBHOW YCIYTH
JIOKYMEHTOB WIH HH(pOpMalUU, OTCYTCTBUE U (WIM) HEIOCTOBEPHOCTH KOTOPBIX
He YKa3BbIBAJIHMCH NPU IIEPBOHAYATIFHOM OTKa3e B IIpHeMe JTOKyMEHTOB, HEOOXOIUMBIX
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ISl TPEedoCTaBICHMs MYHHUIMIIANIBHOH yciyrd, Jaubo B IpefoCcTaBlIeHUH
MYHUIIUNIANBEHON yCIyTH.

5.3. 3asBUTENs MOXET OOpaTHTBCA ¢ JXKamobolf Ha pemeHHe H AeicTBHe
(be3neiictBue), mpuHATOE  (OCYLIECTBJIIEMOE) B  XOJIe  IpeAoCTaBIEHUA
MYHULOMIIAIGHONH YCIYyrd, B NHUCHMEHHOH (opMe Ha OyMaKHOM HOCHTENE HIH
B (popMe 31IeKTPOHHOTO JOKyMEHTA.

5.4. TTopsimok moa4yy U pacCMOTPEHMS XKaJIOOBI.

Xanoba Moxer OBITH HampaBieHa o noyre, depe3 MOILI, B 31eKTpOoHHOM
BUJE C  HCIIONb30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKALMOHHOH  CETH
«AHTepHET», a TaK)Ke MOXKET OBITh IPUHATA NP JIMYHOM IIpHEMeE 3asiBUTE.

XKanob6a (npunoxenne 3 K AIMUHHUCTPAaTHBHOMY perjlaMeHTy) JIOJDKHa
collepXaTh: HAUMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBIE€HMs], JOJDKHOCTHOIO JIKI[a
opraHa MeCTHOTO CaMOYTpaBJIeHUs JIHOO MyHHIUIIANbHOro ciryxxauero, M®ILI, ero
pykoBoauTens M (Wnu) pabOTHHKaA, pemIeHHs U AedcTBHA (6e3/eHCTBHE) KOTOPBIX
obxaryrorcs; ”

dbamMuIMo, UM, OTHeCTBO (IOCiIeAHee - NMPH HAIHYMH), CBEIECHHA O MecCTe
KUTENBCTBA 3asBUTENA - GU3UYECKOro Jinna TM60 HalMEHOBAHHE, CBEJIEHHS O MECTE
HaXOXICHUS 3asBUTENS - MIOPUAMYECKOro JIMIIA, a Talkke HoMmep (HoMepa)
KOHTakTHoro TenedoHa, agpec (azpeca) OJIEKTPOHHOH IOYTHl (NpH HATMYMHU)
M IIOYTOBEIH ajpec, 10 KOTOPBIM JOJDKEH OBITEH HANPaBIIEH OTBET 3aABUTENIO;

cBefieHMs 00 obxalyeMBIX penieHMsx u JAelicTBusax (6e3meicTBHM) opraHa
MECTHOTO CaMOYIIPaBIEHUH, €ro JOJDKHOCTHOTO JHIa JHO0 MYHHIHIIAIBEHOIO
cinyxauiero, MOL], ero paGoTHHKa;

JIOBOZABI, Ha OCHOBAaHHM KOTOPHIX 3asABUTENh HE COINAaceH C pelIeHHEM
U JeiictBueM (OesgeiicTBUeM) opraHa MECTHOTO  CaMOYIPaBIIEHHS, €ro
JIOIDKHOCTHOTO JIMIA THG0 MyHHIUIAIBEHOro ciayxamero, M®L], ero paboTauka.

3agBUTENIeM MOIYT OBITH IIPEACTABIEHB JOKYMEHTHl (TIpH HalIH4HH),
IIOATBEPKAAIONINE JOBOABI 3asBUTENA, TMO0 X KOIIHH.

B cinyuae ecnu xanoba momaercs yepes NPEICTAaBUTENA 3asABUTEIA, TaKXKe
IIPEMICTABNISAETCA JOKYMEHT, IOJATBEPXKAAIOIMIUA IIOJHOMOYMS Ha OCYIIECTBIICHHE
NEeHCTBMM OT HMEHH 3aidBUTeNs. B KkadecTBe [OKyMEHTa, IOATBEPKAAIOIIETO
[IOJIHOMOYHSI Ha OCYIIECTBIEHHe NEHCTBUH OT MMEHH 3asdBHUTENA, MOXeT OHITh
TpeJICTaBleHa:

1) opopMieHHass B COOTBEICTBUM C 3aKOHOJATeNbCTBOM Poccuiickoi
denmepannu Z0BEPeHHOCTH (M1 (GH3UUECKUX JIKIL);

2) obopMiIeHHass B COOTBETCTBUM C 3aKOHOAaTelnbCTBOM PoccHiickoi
denepanyy JOBEPEHHOCTD, 3aBEpeHHAs NEeYaThio 3asBUTENs (IPH HAIMYUU II€YaTH)
M IOANNCAHHAsA PYKOBOAMUTEJIEM 3asBUTENSI MM YNOJIHOMOYEHHBIM 3TUM
PYKOBOZUTENEM JIULIOM (A1 FOPUAUYECKUX JIHLL);

3) komus pelleHHs O HasHayeHMM Wi 00 wu3bpaHum 1mbo IpHKasa
0 Ha3zHaueHUHN (U3NUECKOro JIMIA Ha JOIDKHOCTh, B COOTBETCTBHHU C KOTOPHIM TAaKOE
¢uzudeckoe MO oONagaer IpaBoM JAeHCTBOBaTH OT HMMEHH 3asBurens 0Oe3
JIOBEpEHHOCTH.

B ciayvae momaum kajoOBI NpH JIMYHOM IIpUeMe 3asABUTENb IIPEACTABILIET
IIOKYMEHT, YAOCTOBEPSIONIHII €ero JUYHOCTh, B COOTBETCTBUH C 3aKOHOJATENLCTBOM
Poccuiickoit @eneparum.
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5.5. Xamoba, mnoctynuBmas B ®unHaHcoBoe ymnpaBienue 3['0, MOI],
" IIOJUIEXXUT O0A3aTENBHOM PErrcTpaliii B CPOK He MO3JHEE CleAyIomero pabodero
IHS co AHA ee mocTyruieHus. JXKanoba paccMatpuBaercs B TedeHHe 15 pabounx gueit
CO JHS ee perucTpalui.

B cnydae obxanoBaHus otkasa PunancoBoro ympasieHus 310, MOI]
B IIpUeMe JOKYMEHTOB y 3asBUTeNs NTUOO B HCNpaBICHHH JNONYIIEHHBIX OIEYaTOK
H OIMHOOK WJIM B Cilydae OOXKaJloBaHWs 3asBUTENEM HapyUIEHHs YCTaHOBIECHHOTO
CpoKa TaKHX MCIIpaBIeHHH kanoba paccMaTpuBaeTcs B Te4eHHE 5 paboumx jHei
CO IHS ee perucTpalui. |

5.6. [Io pe3ynbraTaM  pacCMOTpEHMSA  JaloOBl  IPUHHUMAETCS  OJHO
U3 CIEAYIOIMX PELICHUM:

- xanoba yaOBIETBOpSETCH, B TOM uucie B (opMe OTMEHBI IPHUHATOIO
PEIICHUS, HCIpaBIeHUs JOINYIIEHHBIX OIeYaToK M OIHMOOK B  BBIJAHHBIX
B pe3yJbTaTe IIPeNOCTaBIeHHs MYHHULUNANBHOH YCIYyrH ITOKyMEHTaX, BO3Bpara
3aJBUTENI0 OCHEXHBIX CpPeNCTB, B3UMaHHE KOTOPHIX HE€ MpPeayCMOTPEHO
HOpDMaTHUBHBIMM TIpaBOBBIMH akTamu Poccuiickoii ¢enepauun, HOpMaTHBHBIMU
IIPaBOBEIMH aKTaMH UensGUHCKOH o06nacTH, MYHHIMIATPHBIMH HOPMaTHBHBEIMH
IIPaBOBBIMH aKTaMH;

- B YIOBJIETBOPEHUH ’Kall00bI OTKA3BIBACTCA.

B cnyuae mpu3HaHHA KanoObl NOJNIEXallled YIOBIETBOPEHHIO B OTBETE
3a4BUTENIO Jaercd HHPopMamus O HEeHCTBHAX, OCYIIECTBISEMBIX B LEIX
He3aMEIMTEILHOr0 YCTpaHEHUs BBISABIEHHBIX HapylIeHHWil INpH TIpedoCTaBIeHHH
MYHHULMIANGHON YCIyrW, a TakkKe IPUHOCATCS M3BUHEHHUS 3a JIOCTaBJICHHBIE
Heyno6CTBA M yKassiBaeTcs HH(opManus O JalbHEHIINX NeHCTBUAX, KOTOpBIC
HEeoOXO0MMO COBEPIIUTE 3aABUTENIO B IENX NOIyYeHHs MyHUIUIIATBHOM yCIIYTH.

B ciy4ae mpu3HaHMS XamoOH He HoIJexaieil yJOBICTBOPEHHIO B OTBETE
3a4BUTEIO JAIOTCH apryMEHTHPOBaHHBIE DPAa3bsICHEHHA O MNPHYUHAX IPHHATOrO
pelleHns, a Takke MH(popMaIys o opsaKe 00KaTOBaHUSA IPHUHATOTO PEeIIeHHUS .

B ciyuae yCTRHOBIECHHS B XOJi€ WIH II0 Pe3ylbTaTaM PacCMOTPEHHMS KaloObl
INPU3HAKOB COCTaBa aJMHHHCTPATHBHOIO MPAaBOHApYIIEHUS HIHA IPECTYyIUICHUS
IOJDKHOCTHBIE JIMIIA, HaJeJeHHbIE IIOJJHOMOYMSAMM IO DPAacCMOTPEHHIO 3kajob,
He3aMeIJIUTEIFHO HalpaB/sIioT UMEIOMIMecs MaTepHallbl B OpraHbl IIPOKYpaTyphI.

5.7.B cpox He mo3nHee [HS, CIECAYIOLIETO 3a JHEM IPHHATHSA pEIIeHHS
0 pe3yNbTaTaM pacCMOTPEHMsS XanoOBl, 3asBUTENI0 B IHCBMEHHON (opme
M 110 >KEJIaHUIO 3agBUTENS B 3JEKTPOHHOH ¢opMe HampaBisgeTcss MOTHBHPOBAHHBIM
OTBET O pe3yJIbTaTaXx pacCMOTPEHHS JKaJIOObI.

5.8. 3asgBuTens BrOpaBe OOXKAIOBAaTh peIleHUs, INPHHATHIE II0 DPE3yabTaTaM
pacCMOTpeHHUsT JKaloOBl, B YCTAHOBIEHHOM 3aKOHOZATENBLCTBOM Poccuiickoit
Qenepanuy NOpsAKe.

5.9. 3agBuTens HMeET NMpaBO Ha IOMydeHHe HH(QoOpMaluu H JOKYMEHTOB,
HEOOXOMUMBIX JIsi OGOCHOBaHHUS M PAaCCMOTPEHUS KaJloObl, €CIIH 3TO HE 3aTparuBaet
mpaBa, cBOOOAB!I M 3aKOHHBIE MHTEPECHl APYTHX JIHI, a TaKKe IPH YCJIOBHH, YTO
yKa3aHHbIe TOKYMEHTHI He COJEp>KaT CBeAEHMS, COCTABIAIOIIHME roCyJapCTBEHHYIO
WIH HHYI0O OXpaHSeMyl0 3aKOHOM TaiiHy, 3a HCKIIOYEHHEM CIIY4aes,
IpeqyCMOTPEHHBIX 3aKOHOAAaTeNbcTBOM Poccuiickoit Menepanuu.
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5.10. adopmamuio o mopsiake MONa4vyd U PacCMOTPEHHs >KanoObl 3asiBUTEIH
MOTYT HOJIy4YUTh B MUCEMEHHOH (opMe, B TOM 4YHCJIIE IO 3JIEKTPOHHOM 10YTE, B XOJE

JIMYHOTO HpUeMa, a TaKkKe 1o TenedoHy.
JIuyHBI# mpHeM 3asgBHUTENE ocymlecTBIseTCs pykoBoauTeneM (OHHAHCOBOTO

ynpasienus 3['0O no mpeaBaputenbHO# 3amucu no tenedoHy 8 (3513) 62-05-95
(mpueMHas).
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IIpunoxenue 1
K AIMUHHCTPaTUBHOMY perilaMeHTy

dopMa 3asgBICHUSA
PykoBogurtemo
DHUHAHCOBOTO YIIpaBJICHHS
31aTOyCTOBCKOrO TOPOACKOr0 OKpyra

(®HO pyxosonutens,, ®.H.O. 3assuTens IO (. b Py Tens
. npencrasurend)
(nomaunwit anpec, anpec opraHM3auUNKM)
(Tenegon ( #, H, CryweGHBIH))
(Anpec 3. [Toyrn)
3asBIeHue

0 Jlaye MUCHMEHHBIX pa3bsCHEHHH 110 BOIPOCcaM IPUMEHEHNS MyHUIIUIIaNbHEIX
TIPaBOBBIX aKTOB O Hajorax u cbopax

Ilpomry nmaTh pasbsCHEHHE IO BOIpocaM
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B cootBetcTBHH C 1. 4 cT. 9 PepepansHoro 3akoHa ot 27.07.2006 Me 152-D3

«O TepcoHaNBHHIX NAaHHEIX», § cOIjlaceH (cornacHa) Ha 0OpaGoTKY MoOMX
IIepCOHANIbHBIX JAHHBIX.

K 3asBieHuIo npuiarao:

(noanuce) (pacumpoBKa NOANHCH)
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ITpunosxxenue 2
K AIIMUHUCTPaTUBHOMY PErjaMeHTy

bnok-cxema
MOCJIeA0BAaTEIbHOCTH AeHCTBHI NPH NIPEOCTaBICHUHN
MYHHLMITIAIBHOM YCIYTY IO Ja4de MUCbMEHHBIX pa3bsCHEHUMN
HaJIoroIUIaTeIbIIIUKaM 1 HaJIOTOBBIM areHTaM o BompocaM
IIpYUMEHEeH! MYHUIIUNIAJIILHBIX IIPAaBOBEIX aKTOB O Hajorax
u cbopax

IIpueM u perucTpanus 3asiBICHUS
Y IIPUJIOKEHHBIX K HeMY JOKyMEHTOB

Ly

PaccMmoTpeHue 3asBlieHUst U JOKYMEHTOB, IPHHATHE
peleHus o Jave MUCHbMEHHBIX pa3bsCHEHUIl IO BOIpocaM
IIPUMEHEHHNsT MyHHIMIAIbHBIX IIPaBOBBIX aKTOB O HaJjiorax

U cbopax

iyt

HanpaBneHHe PE3YyNIBTATOB PACCMOTPEHNS 3asIBJICHUA
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ITpunoxxenue 3
K AIMUHHCTPAaTUBHOMY pErjlaMeHTy

dopma xanoosl
PykoBomguremo

DHUHAHCOBOIO YHpaBJICHUS

31aTOyCTOBCKOIO rOPOACKOr0 OKpyra

(PHO pykosoauTens,, ®.M.0. 3asBuTeNA NONHOCTLIO (IO/KHOCTb PYKOBOAHTENS MPEACTABUTENS)

(nomainmii afpec, anpec OpraHu3aLnH)

(Tenedon (coTosbiii, i1, cyxeGHbIi))

(Anpec an. TToursr)

XKanoba
Ha JaeiicTBus (0e31efiCTBUSA) WIIH PELIeHHUs, OCyIIeCTBIEHHBIE (IPUHSTHIE) B XO€
MIPEOOCTaBIICHUS MyHULIMIIATBHON YCIyru: Jada NUCbMEHHBIX Pa3bICHEHUN
II0 BOIIPOCaM NMPUMEHEHHS MYHHIIUIIAIBHBIX IPaBOBHIX aKTOB O Hajlorax u coopax

(HaMMeHOBaHUE CTPYKTYPHOIO noapasaeieHus, 1omxkHocTs, ®.M.O. gomxHOCTHOrO NULia
®unaHcoBoro ynpasieHus 31°0 (pykoBoaurens, pabotHuka) (MPLI), Ha KOTOPEIX NOJAETCs
kanoba)

[Ipemver kamoObl  (KpaTkoe  HM3JIOKEHHWE  O0XKaldyeMmbIX  JeHCTBUU
(6e3nmeiicTBUIT) UM PEIICHUNA:

IIprunHa Hecoryacust (OCHOBaHMsA, IO KOTOPBIM JIMLO, ITOalolIee Xalooy,
HECOIrJacHO c pedictBueM (Oe3nelicTBHEM) HIM peIIeHHEM CO CCBUIKaMH
Ha ITyHKTBl aAMHHUCTPATUBHOIO perjiaMeHTa, TU0O0 CTaThi 3aKOHA)
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Crnoco6 nomy4eHus orBeTa (Hy>KHOE TOTYEPKHYTh):
- IIpY INYHOM OOpallieHuy;

- IIOCPEAICTBOM IIOYTOBOI'O OTIPABIIEHUS Ha afpec, yKa3aHHBIA B 3asBIICHUH,
- IOCPEACTBOM JJIEKTPOHHOM ITOYTHI

K 3asBnenuro mpuiiararo:

(moamucek) (pacmugpoBka NOATIUCH)
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